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Position Rep Squad Coordinator 
Reports to Head Coach and Rep Squad Sub-Committee 
Position term The term of the position is from the date of appointment until the conclusion of the 2027 

Rep program season; a date to be determined after all Association Championships have 
been held and a Rep Program review undertaken (Rep season).   

Payment The Rep Squad Coordinator will be paid an honorarium payment in instalments 
throughout their engagement 

Status of Position Contractor/Hobbyist 
Engaged with Head Coach and Rep Squad Sub-Committee 
Coordinated by WNA Board 
Objective of Role • Organise and facilitate player selection trials with Head Coach, including but not 

limited to court bookings, umpires and equipment 
• Organise and facilitate all things required for tournaments, training sessions and 

programs and organise the WNA Rep Squad teams and staff, including but not limited 
to coaches, umpires, tournament registrations, etc. 

Key 
Responsibilities 
and Duties 

Administration 
• Contribute to trials and the team selection process 
• Plan player induction program 
• Contribute to planning the Rep season program: training, competitions, tournaments, 

fun activities etc. 
• Draft training and tournament schedule  
• Make all necessary bookings and registrations for all training sessions and 

tournaments 
• Provide a report for the WNA Board on the progress of the program and any issues, 

prior to each WNA Board meeting during the Rep season and as otherwise requested 
• Ensure that accurate records are kept, including training sessions, match play, injuries 

and reviews, training attendance, wellbeing etc. 
• Liaise with Head Coach and Rep Squad Sub-Committee regarding social media, 

communications and administration 
• Actively engage with coaches, parents and families acting as the primary point of 

contact regarding player participation 
• Conduct program review with Head Coach and team coaches at the end of Association 

Championships 
• Support the non-playing administration requirements of the Rep program 
• Other duties as required, including preparation for 2028 Rep squad program 
Leadership 
• Demonstrate excellent interpersonal skills 
• Demonstrate the highest leadership and personal behaviour standards 
• Elicit and act on feedback and demonstrate a willingness to reflect and make change 
• Abide by all WNA Policies and Codes of Behaviour 
• Ensure that athletes and coaches represent and promote WNA positively 
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Hours Estimated time commitment of 120 - 150 hours during term of appointment 

Key Relationships Head Coach 
Rep Squad Sub-Committee 
Team officials 
WNA Office Manager 
Selection Panel 
WNA Board members 
Netball Victoria 
Other Associations 

Attendance 
Expectations 

Attendance at selection trials, training sessions, coach meetings, tournaments, and WNA 
Board meetings (as required). 

Length of 
appointment 

Initial one year term with 2 further one year terms as agreed on review 

Qualifications & 
Skills 

• Strong organisational, administration and communication skills 
• Current Working with Children Check – employee or volunteer 
• Current Netball Victoria Membership 
• Current drivers licence 

Confidentiality The Rep Squad Coordinator may be notified or gain access to information of a delicate or 
confidential nature.  Any such information obtained by the Rep Squad Coordinator must 
remain confidential and not be disclosed to any third parties.    Confidential information is 
not to be used for any advantage, personal, private or otherwise. 

 


